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Grain User Instructions 
 

1. Go to 

Overview 
 
This document lists the procedures for a My Farm Records user to log in and navigate the site to 
view their Grain Delivery and Grain Summary online.  The document is divided into two sections.  
Section 1 includes the login procedures for My Farm Records.  Section 2 includes information on 
the features and different pages throughout the Grain module. 
 
Section 1: Logging into My Farm Records 
  

://yourdomain.myfarmrecords.net. 
 

 
 
 
2. Type in your Username and Password and click Login. 

http://xxxx.myfarmrecords.net/�
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Section 2: Pages and Features within My Farm Records 
 

There are several pages within the My Farm Records site.  At any time while you are 
logged onto the My Farm Records site, you may use the navigation bar to view any part 
of your Grain information. 
 

1. Grain Delivery  
 

Assembly Sheets 
 

The Grain Delivery page allows you to display Assembly Sheets, Scale 
Tickets, and Contracts.  To view Assembly Sheets, choose ‘Assembly 
Sheets’, the date range, and click Go. 

 

 
 

The Assembly Sheet displays the Assembly Sheet Number, Gross Units, 
Dockage/Shrink, Net Units, and Last Delivery Date.  Click on the Scale 
No. to view individual detail scale ticket information. 
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Scale Tickets 
 

 
 

The Scale Tickets page displays the Scale Number, Assembly Number, 
Date, Gross Units, Net Units, and Location.  You have the option of 
selecting which commodity you would like to view the contracts for.  You 
are also able to select the contracts of a certain status to view.  Click on 
the ‘Scale Number’ to view that scale ticket or click on the ‘Assembly 
Number’ to view that assembly sheet. 
 
Scale Ticket Detail 
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Contracts 

 

 
 

The Contracts page allows you to select which commodity the contract is 
for and displays the following information for that contract:  Contract 
Number, Date, Contract Units, Delivered Units, Contract Type, Price, and 
Status. 

 

 
 

By clicking on the Contract number, you are able to view the details of 
the Contract.  This detail displays Location, Net Quantity, Delivered 
Quantity, Cash Price, Basis Price, Grade Used, and Comments.  It also 
displays the Date, Status, Delivery date, and Delivery Quantity. 
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Grain Summary 
 

 
 
The Grain Summary page displays the ‘Unpaid Price’, ‘Open Storage’, ‘Price 
Later’, ‘Grain Bank’, ‘Warehouse Receipt’, and ‘Basis Fixed’.  The page also 
displays the ‘Units’ and ‘Share Units’ for Delivered, Direct Delivered, and 
Paid Settled Units.  By clicking on ‘Delivered’, you are able to view the 
‘Assembly Sheets’. 

 
 


